
Author Guidelines 

Journal Contact Info: 
Navigations: A First-Year College Composite 
https://digitalcommons.kennesaw.edu/navigations/ 
Contact: ddyckhof@kennesaw.edu. 

 

Journal Goal 

To provide a forum for first-year students to express the experiences, lessons learned, 
and knowledge gained in the first year of college and to celebrate students who have 
taken the first steps toward achieving their higher education goals. 

Accepted Genres of Submissions 

Navigations accepts a variety of submission genres including: 

Drama: Performance works in play or script format (Word or PDF) or audio and video 
performances in MP3 or MP4 format or hosted on an external site (e.g.: YouTube).  

Fiction: Original creative works including flash fiction, short stories, and excerpts of 
longer works (e.g. novellas and novels). Works should be in Word or PDF format and may 
be accompanied by images, audio and video files, and/or links to external sites (e.g.: jpeg, 
MP3, MP4, YouTube, etc.).  

Memoir: A biographical or semi-autobiographical account of the author's life experiences 
(submit in Word or PDF format). Memoirs may take the form of traditional or experimental 
narratives and may be accompanied by images, audio and video files, and/or links to 
external sites (e.g.: jpeg, MP3, MP4, YouTube, etc.).  

Nonfiction: Prose writing that is based on facts, real events, and real people (submit in 
Word or PDF format). Works may be accompanied by images, audio and video files, 
and/or links to external sites (e.g.: jpeg, MP3, MP4, YouTube, etc.).  

Poetry: Works that employ aesthetic and rhythmic qualities of language (e.g.: 
phonaesthetics, sound symbolism, and metre) to evoke meanings. Poetry may be 
traditional or experimental in nature, in written, "slam," or spoken word form, and may be 
accompanied by images, audio and video files, and/or links to external sites. Depending 
on the nature and form of the piece, works may be submitted in Word, PDF, jpeg, MP3, 
or MP4 format, or uploaded as a link to an external site (e.g.: YouTube).  

Scholarship and Research: Essays that offer a systematic investigation and study of 
materials and sources in order to establish facts and reach new conclusions (submit in 
Word or PDF format). Papers may be accompanied by images, audio and visual files, 
and/or links to external sites (e.g.: jpeg, MP3, MP4, YouTube, etc.). All scholarship and 
research must include in-text citations and a full list of references in MLA, APA, or Chicago 
format. 



Accepted Types of Submissions 

Submissions may include one or more of the following submission types: 
manuscript/essay, visual art, audio recordings, and video recordings. 

Style Guide 

Navigations welcomes all submissions regardless of length. During the review process, 
authors may be asked to shorten or revise submissions to ensure clarity and coherence. 
Submissions should reflect industry standards as much as possible. 

Manuscripts/Essays 

1. Please submit Microsoft Word or PDF files. 
2. Please follow U.S. spelling and punctuation conventions (i.e., labor, not labour; 

globalization, not globalisation. 
3. Do not include page numbers 
4. Unless noted otherwise below, all content including text, abstracts, endnotes, 

appendices, and references, should have the following format: 
a. 12 point Times New Roman/Times font 
b. Single-spaced 
c. One-inch margins all around 
d. US Letter page size (8.5 X 11 in.) Left justified 

5. Use endnotes only to explain material that cannot be justified for inclusion in text 
or tables. Number the notes consecutively, using Arabic numerals, beginning 
with endnote “1.” Use your word processing program to insert endnotes. Do not 
use footnotes. 

6. Do not include title or author name on the document (begin with the first line of the 
manuscript/essay). Author names and titles should be input into the online 
submission form. 

7. All submissions must include Title of the article (followed by subtitles if there are); 
Name and Surname of the author(s); the nomination of the university, research 
center or other scientific entity where the author(s) study/work; acknowledgments 
and/or funding source (if any); abstract (which must contain from 150 - 300 words); 
keywords (from 4-7 words). 

8. Bibliography and/or References (if needed; required for Scholarship/Research 
submissions) must not surpass 50 titles and must meet one of the following 
standards: MLA, APA, Chicago. Include references should be included as the last 
page of the essay. Do not upload as a separate document. 

Visual Art 

1. Please submit PDF or JPEG files. 
2. Please ensure that art is clear and viewable. Navigations doesn’t have a required 

dpi. 
3. All submissions must include as part of their upload forms: Title of the article 

(followed by subtitles if there are); Name and Surname of the author(s); the 



nomination of the university, research center or other scientific entity where the 
author(s) study/work; acknowledgments and/or funding source (if any); abstract 
(which must contain from 150 - 300 words); keywords (from 4-7 words) 

Audio/Visual Recordings 

1. Please submit mp3 or mp4 files. Navigations can also accept files from external 
sources, such as YouTube. 

2. Please ensure that the recording is clear, visually and auditorally. Ensure that 
recordings play smoothly prior to upload. 

3. All submissions must include as part of their upload forms: Title of the article 
(followed by subtitles if there are); Name and Surname of the author(s); the 
nomination of the university, research center or other scientific entity where the 
author(s) study/work; acknowledgments and/or funding source (if any); abstract 
(which must contain from 150 - 300 words); keywords (from 4-7 words) 

Review Process 

Navigations employs an editorial review process. Any submission will be assigned to two 
reviewers with a background in the subject matter. These reviewers will evaluate your 
submission based on how coherently it describes an aspect of the first-year student 
experience and how much value it would add to other first-year students’ experience. 

Once a submission has been deemed acceptable by the reviewers, the editors will work 
with the author(s) to ensure that the submission fits Navigations’s formatting and style. 

Navigations charges no processing or submission fees. 

Navigations does not have an embargo period.  

Copyright Notice 

Authors who publish with this journal agree to the following terms: 

1. The Author retains copyright in the Work, where the term “Work” shall include all 
digital objects that may result in subsequent electronic publication or distribution. 

2. Upon acceptance of the Work, the author shall grant to the Publisher the right of 
first publication of the Work. 

3. The Author shall grant to the Publisher and its agents the nonexclusive perpetual 
right and license to publish, archive, and make accessible the Work in whole or in 
part in all forms of media now or hereafter known under a Creative Commons 
Attribution-NonCommercial-NoDerivatives 4.0 International (CC BY-NC-ND 4.0) 
License  or its equivalent, which, for the avoidance of doubt, allows others to 
copy, distribute, and transmit the Work under the following conditions: 

a. Attribution—other users must attribute the Work in the manner specified 
by the author as indicated on the journal Web site; with the understanding 



that the above condition can be waived with permission from the Author 
and that where the Work or any of its elements is in the public domain 
under applicable law, that status is in no way affected by the license. 

b. NonCommercial — Others may not use the material for commercial 
purposes. 

c. NoDerivatives — If others remix, transform, or build upon the material, 
others may not distribute the modified material. 

4. The Author is able to enter into separate, additional contractual arrangements for 
the nonexclusive distribution of the journal's published version of the Work (e.g., 
post it to an institutional repository or publish it in a book), as long as there is 
provided in the document an acknowledgement of its initial publication in this 
journal. 

5. Authors are permitted and encouraged to post online a pre-publication 
manuscript (but not the Publisher’s final formatted PDF version of the Work) in 
institutional repositories or on their Websites prior to and during the submission 
process, as it can lead to productive exchanges, as well as earlier and greater 
citation of published work (see The Effect of Open Access). Any such posting 
made before acceptance and publication of the Work shall be updated upon 
publication to include a reference to the Publisher-assigned DOI (Digital Object 
Identifier) and a link to the online abstract for the final published Work in the 
Journal. 

6. Upon Publisher’s request, the Author agrees to furnish promptly to Publisher, at 
the Author’s own expense, written evidence of the permissions, licenses, and 
consents for use of third-party material included within the Work, except as 
determined by Publisher to be covered by the principles of Fair Use. 

7. The Author represents and warrants that: 
a. the Work is the Author’s original work; 
b. the Author has not transferred, and will not transfer, exclusive rights in the 

Work to any third party; 
c. the Work is not pending review or under consideration by another 

publisher; 
d. the Work has not previously been published; 
e. the Work contains no misrepresentation or infringement of the Work or 

property of other authors or third parties; and 
f. the Work contains no libel, invasion of privacy, or other unlawful matter. 

8. The Author agrees to indemnify and hold Publisher harmless from Author’s 
breach of the representations and warranties contained in Paragraph 6 above, as 
well as any claim or proceeding relating to Publisher’s use and publication of any 
content contained in the Work, including third-party content. 

 Privacy Statement 

The names and email addresses entered in this journal site will be used exclusively for 
the stated purposes of this journal and will not be made available for any other purpose 
or to any other party. 
 
Plagiarism Policy 



Navigations respects intellectual property and aims at protecting and promoting original 
work of its authors. Manuscripts containing plagiarized material are against the 
standards of quality, research and innovation. Hence, all authors submitting articles to 
Navigations are expected to abide ethical standards and abstain from plagiarism, in any 
form. In case, an author is found to be suspected of plagiarism in a submitted or 
published manuscript then, Navigations shall contact the author(s) to submit their 
explanation within two weeks. If Navigations does not receive any response from the 
author within the stipulated time period, then the Director / Dean / Head of the 
concerned College, Institution or Organization or the Vice Chancellor of the University to 
which the author is affiliated shall be contacted to take strict action against the 
concerned author. 

 

Navigations shall take serious action against published manuscripts found to contain 
plagiarism and shall completely remove them from Navigations website and other third 
party websites where the paper is listed and indexed. When any article published in 
Navigations database is reported to be plagiarized, Navigations will investigate the 
same. Upon having established that the manuscript is plagiarized from some previously 
published work, Navigations shall support the original author and manuscript 
irrespective of the publisher and may take any or all of the following immediate actions 
or follow the additional course of actions as recommended by the committee: 

 Navigations editorial office shall immediately contact the Director / Dean / Head 
of the concerned College, Institution or Organization or the Vice Chancellor of the 
University to which the author(s) is (are) affiliated to take strict action against the 
concerned author. 

 Navigations shall remove the PDF copy of the published manuscript from the 
website and disable all links to full text article. The term Plagiarized Manuscript 
shall be appended to the published manuscript title. 

 Navigations shall disable the author account with the journal and reject all future 
submissions from the author for a period of time or even ban the authors 
permanently. 

 Navigations may also display the list of such authors along with their full contact 
details on the Navigations website. 

 Any other course of action deemed fit as decided by the Editorial Board. 

 
 

 

 

 

 


